 SEQ CHAPTER \h \r 1Punctuation
The Comma – commas are used for a variety of purposes in writing, namely

· separating elements within a sentence
· separating non-essential elements that begin or end a sentence
· separating introductory elements from the rest of a sentence
· enclosing lesser elements that interrupt a sentence
· separating independent clauses joined by conjunctions

Separating Items (Words or Clauses) in a Series

I like reading, hiking, music and photography. (words)

The most difficult tasks were finding a sponsor, acquiring the necessary funding for the project, and keeping to a strict budget. (clauses)

Separating Introductory Elements

Because of the heavy snowfall, all of the stores were closed.

Sally, do you really want to see that movie?

Fortunately, they were able to rescue the baby elephant.

Separating Independent Clauses (With a Conjunction)

Carl started the company, but Kiran was the one who figured out how to make a profit.

Separating Parenthetical Elements

His pants, on the other hand, were not so lucky.

Separating Non-essential Elements

Laura’s new car, which is parked in the driveway, was egged by the neighbour’s kids.

______________________________________________________________________________

The Semi-Colon – semi-colons are used (instead of periods) between two closely related independent clauses; they may also be used to separate independent clauses connected by words like however, therefore, consequently, and nevertheless. Semi-colons should also be used to separate items in sentence that already contain commas.
Examples

My Uncle Otis lives on a farm in Saskatchewan; my Uncle Serge has a penthouse in Toronto.
The fire alarm went off at the beginning of last block; as a result, our test was postponed until Monday.

Gustav and Benny are planning to study all night; therefore, it is only polite to turn off the surround sound if you are planning to watch a movie.
The guest speakers for the graduation ceremony are Dr. Kyla Dubroff, a plastic surgeon; Julio Sanchez, a mural artist from San Diego; and Gurinder Grewal, former CEO of Core Mining, Inc.

______________________________________________________________________________

The Colon – a colon means “something follows.” That “something” could be a list, an explanation, or other details.

Examples

For our camping trip, we will need the following items: a four-person tent, two large coolers, extra batteries for the flashlights, and lots of insect repellent.

There is only one reason people make art: it is necessary for life.

The end of civilized culture can be illustrated by a single concept: reality TV.

______________________________________________________________________________

The Apostrophe – apostrophes are primarily used to show ownership, but can also be used to indicate the omission of letters or numbers. (don’t = do not ; ‘88 = 1988); apostrophes are also used in contractions.
Examples

Devon’s family moved to Calgary. (singular possessive)

The students’ tests were returned promptly on Monday. (plural possessive)

Carla and Jenny’s wedding was simple yet elegant. (two people, one wedding)


Tegan’s and Yuji’s presentations were the best in the class. (two people, two different presentations)

I’m not going to school. He’s ready for the test. They’re staying at the cabin. (contractions)

IMPORTANT: It’s is a contraction of “it it”; therefore, the possessive of the pronoun “it” is its. (Example: The dog chewed a hole in its blanket.)

______________________________________________________________________________

Parentheses – parentheses are used to set off non-essential items, or to highlight “asides” within a sentence. Parentheses should be used sparingly.

Examples

Grant (the quiet one of the group) shocked us all by asking Ken to the dance.

The opening band (did you see their pants?) was too intoxicated to plug in their own instruments.
______________________________________________________________________________

Dashes – dashes are used in place of commas, colons, semi-colons and parentheses to create emphasis.

Examples

His room was cluttered with junk–old toys, empty pizza boxes, dirty socks and an orange covered in a blue fuzz. 
The cool, the lame, the smelly, the hipsters–all are welcome in this place.

Apple–currently the most valuable company in the world–just announced it will be opening a store in Antarctica.
______________________________________________________________________________

Quotation Marks – quotation marks have four main functions: (i) to identify the titles of shorter works (poems, essays, short stories); (ii) to indicate direct speech or dialogue; (iii) to indicate you have quoted from another work; (iv) to indicate a word or phrase with a special meaning/definition, or to indicate a cliche or common phrase.

Allen Ginsberg’s poem “Howl”, though much darker in its subject matter, was clearly inspired by Walt Whitman’s “Song of Myself”.

“The game is over, and you have lost,” sneered Captain Magnificent.

When Boo Radley asks Scout, “Will you take me home?”, she realizes how childlike he is.

Ken’s mom always told him he was “special,” though he never knew exactly what she meant.
______________________________________________________________________________

Titles – book titles can either be in italics or underlined; shorter works–such as poems, essays, and short stories–are placed in quotation marks. If you are referencing two or more works, make sure you are consistent in how you identify their titles. For example, if you reference a book and a magazine, the magazine title is in italics and the book title is underlined; if you reference two books, both are either underlined or in italics (not one of each).

Examples

In English 12, students will read The Outsider, Pale Fire, and The Catcher in the Rye.
In English 10, we read To Kill A Mockingbird and watched American History X.

Ernest Hemingway is known for his short stories, such as “Hills Like White Elephants” and “A Clean, Well-Lighted Place”, as well as for his novels, such as For Whom the Bell Tolls and A Farewell to Arms.
______________________________________________________________________________

Sentence Errors – there are three common errors in sentence structure: sentence fragments, run-on sentences, and comma splices.

Examples
When I get home. I plan to watch the new episode of Breaking Bad. (fragment)

When I get home, I plan to watch the new episode of Breaking Bad. (correct) 

The roads are icy it is too dangerous to drive. (run-on)

The roads are icy, it is too dangerous to drive. (comma splice)
The roads are icy, so it is too dangerous to drive. (correct)

The roads are icy; it is too dangerous to drive. (correct)

The roads are icy. It is too dangerous to drive. (correct)
